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IMOJIOKEHHUE
0 3aIIHTe, XpAHEHHH, 00paboTKe W nepejave NEPCOHAJILHBIX IAHHBIX paboOTHHKOB H
o0yualomuxcs

GromuKeTHOr0 NPOodecCHOHAALHOr0 00pa30BaTeILHOI0 YperIeHns OpJoBcekoii 0061acTH
«OpJioBeknii 06JaCTHONH KOJLIEAX KYILTYPbI H HCKYCCTB

I QOuHe NoJI0KEeHH S

1.1. Hacrosmum ITonoskeHHeM oripeensercs MOPAJOK mMoiyueHus, oOpaboTKH, XpaHeHHd,
mepefaud M JIFOGOro APYroro HMCIOJb30BAHHMA MEPCOHANBHBIX JAHHBIX pabOTHHKOB M O0Y4aroLHXCs
Kontemka, a TakxKe BeIGHHs WX JINUHBIX el

12. Llens wHacrosimero IlonokeHus — 3alldTa MNEPCOHAIBHBIX JIAHHBIX paGOTHHKOB H
oGyuatomuxcst Kosuiemka OT HECAHKLMOHHPOBAHHOTO JOCTYNa U PasTyIalIeHHA. [TepcoHanbHbIE JaHHbIE
BCer/a ABAIOTCS KOH(GHICHIMANBHOM, CTPOro oxpansemMoi napopMaLme.

1.3. Hacrosmee [Tonoxenue paspaGoraHo Ha ocHOBaHHH crareil KOHCTHTyLMH P®, Tpynosoro
konexca P®, Konekca P® 00 angMHHHCTPAaTHBHBIX INPaBOHApYLICHHAX, ['pasknanckoro kopekca Pd,
VrojoHoro koaekca PO, denepanbHbIM 3aKOHOM OT 27.07.06 Ne 152-@3 «O nepCOHAIBHBIX AaHHBIX),
DeepanbHeM 3aKkoHOM 0T 27.07.06 Ne 149-03 «O6 uHbOpMaLKH, HHHOPMALMOHHBIX TEXHOIOTHAX U O
samure MHGopmauun», DejieparbHbIM 3aKOHOM OT 29.07.04 No 98-®3 «O KOMMEpUECKOH TaiHe,
denepanbHbM 3aKk0HOM OT 22.10.04 Ne 125-03 «O6 apxuBHOM Jene B Poccuiickoi Denepalnn.

1.4. TlepconasbHble JaHHBIe pabOTHMKA - HH(OpPMALK, Heob6xoaumas paboTodaTeNIO B CBA3H C
TPYAOBBIMH OTHOLIEHHAMH H KacarolHecs KOHKPETHOro paGotnuka. [Tox urdopmaLmei 0 paboTHHKaX
OHMMAIOTCA CBEJEeHHs 0 (akTaX, COOBITHAX H 00CTOATEIBCTBAX HKH3HH paboTHHKa, [103BOJIAIOLINE
UIeHTHOULIUPOBATE €0 JIMYHOCTS.

1.5. B cocTaB nepcoHaIbHBIX JaHHBIX paOOTHHKA BXOMAT:
- aHKeTHble U Ouorpaduyeckue AaHHbIE,
- obpazoBanue;
- CBEJIEHMS O TPYAOBOM M OOILIEM CTaXKe;
- CBEJIEHHA O COCTaBe CEMbH;
- [IaCIIOpPTHBIE JAHHBIE,
- CBEJIEHHS O BOMHCKOM Yy4eTe;
- cBeJieHus 0 3apaboTHOM laTe COTPYAHHKA;
- CBEJIEHUS O COLIMAJIbHBIX JIBIOTaX;
- CIIeMaIbHOCTh;

- 3aHuMaemas JOJDKHOCTb,

- HATHYHE CYIUMOCTEH; JOKYMEHT NOANMUCAH
’ SJIEKTPOHHOW NOAMUCHIO
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- JoMallHui TeaedoH;

- MecTo paboThl WK y4eObl WICHOB CeMbH 1 POACTBEHHUKOB;

- XapaKTep B3aMMOOTHOLICHHH B CEMbE;

- copiepIKaHne TPyAOBOro 10roBopa;

- COCTAB IeK/IapUPYeMbIX CBEIeHHI O HATTMYMK MATEPUATILHBIX LIEHHOCTEH;
- cofeprRaHue JeKIapaLnH, [O/1aBaeMOi B HAJIOTOBYIO HHCIIEKLIHIO;

- [OJUTMHHUKH M KOTIHHA MPHKA30B T10 JIMYHOMY COCTABY:

- JIMYHBIE [eJ1a U TPYAOBbIE KHHKKH COTPYAHHKOB;

- OCHOBAHHS K NPHUKa3aM I10 JITYHOMY COCTaBy;

- Jiena, coJepKalie MaTepraibl 110 MOBBILUICHHIO KkBaM(HKALIMK U TIEPETIOATrOTOBKE COTPYAHUKOB, X
aTTecTalyH, cTyKeOHbIM pacc/eoBaHHAM,

- KOIMK OTUETOB, HaMpaBJisieMble B Oprafbl CTaTHCTHKH.

1.7.06paGoTka NepcoHaIbHbIX AaHHBIX — jeiicTBis (OMepalyK) ¢ NepcoHaIbHBIMHE JAHHBIMH,
BKJIIOUAS CMCTEMATH3aLIo, HaKOIJIeHWe, XPaHCHHE, KOMOMHMpOBaHWE, YTOUHEHHE (oGHOBNEHHME,
M3MEeHEHHE), HCIMONb30BAHKE, PAcrpOCTPAHEHHE (2 TOM uMcie mepenady), obe3nurBaHue,
6I0KHPOBAHHE, YHHHYTOXKEHHE [IEPCOHATLHBIX JaHHBIX.

1.8. TlepcoHasbHble JAaHHbIE OTHOCATCA K KaTeropuu KOHQHIEHLIMAIbHOHU uHpopmauuu. Pexnm
KOH(HIEHLUMATLHOCTH NEPCOHATBHBIX AAHHBIX CHMMAaeTcs B CIIyuasx 00e3TMMBaHHsA WM 110 HCTEHCHUH
75 ner cpoka XpaHeHus, ecin MHOE HE ornpeeNieHo 3aKOHOM.

1.9. Hacrosee [Tonokenne yTBEPKAACTCS U BBOAUTCS B JIeiCTBUE MPUKA30M PYKOBOAMTEIA
yupesKaeHUs ¥ ABIAETCS oG s3aTebHbIM UIS HCTIONHEHHs BCeMH pabOTHUKAaMH, MUMEIOIIUMHI JIOCTYTI K
NepcoHabHbIM JaHHBIM COTPYAHHUKOB.

2. C6op u 06paboTKa NepCOHAILHBIX JAHHBIX
"

2.1. TlepcoHaslbHbIe AAHHBIC paGoTHuKa H O0y4arolerocs OTHOCATCA K KOH(HAEHLIHATIBHOM
uidopmaru. Jlis JMLa, TOJTyYMBLUETO AOCTYIL K TepCOHAIbHBIM AaHHbIM, obs3aTesbHbIM ABJIACTCA
tpeGoBaHne He AONyCKaTb pacrpocTpaHeHue JaHHOH uHpopmaumn Ge3 cornacus paGoTHHKA WM
06yuaiomerocs, a TaKke MPU HATMIHH HHOTO 3aKOHHOrO OcHOBaHus. TpeGoBaHHA TpH obpabotke
repcoHaIbHBIX AAHHBIX paGOTHHKA YCTAHOBIEHBI CT. 86 TpymoBoro KoJekca PO u He nouiexar
M3MEHEHHIO M HCKITIOYEHHIO.

22. B uensx obecrieueHus Ipae H cBOGOA YenoBeKa M rpakaaHuHa paboTojareib M €ro
NpeAcTaBUTeINn  TIpH o6paboTke MEpCOHANIbHBIX AAHHBIX paboTHHKA (oGyuatouierocs) 00s3aHbl
cobmoaTh clemyolue oduiue TpedoBaH s

2.2.1. O6paboTka nepcoHaNbHBIX AAHHbIX paboTHHKa (06yuarommerocs) MoXKeT OCyIIeCTBIATLCA
HCKUTIOUHTE/IBHO B LesIsX obecniederys cOOMOeH s 3aKOHOB H MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
copeiicTBus pabOTHHKAM B TpyaOycTpoiicTBe, 00ydeHUH W MPOABHIKCHHH no ciyxbe, obecneveHns
JIMYHOM 0G€30MacHOCTH, KOHTPOJIA MPOXOKACHHS obyuenns, KOJM4YecTBa M KaiecTsa BBIMOJTHAEMO#H
paGoTel 1 oOecreyeHns COXPaHHOCTH uMy1ecTsa paboroaaresis, paboTHHKa (o6yuatoLierocs) 1 TPETbHX
JHLL

2.2.2. O6paboTka MNEepCOHAIBHBIX AaHHBIX MOXKET OCYIIECTBIATECA ISl CTATHCTHUECKHX WK
MHBIX HAaY4HBIX LieJIei NPY yCIIOBHH 06s3aTeIbHOrO 06€3THUNBAHUSA NEPCOHATILHBIX NAHHBIX.

2.2.3. Tlpu onpeaenexun obbeMa M COACPHKAHNA oGpabarbiBaeMblX MEPCOHATBHBIX JAHHBIX
paborozaresib 10JDKEH PYKOBOJCTBOBATLCH Koncruryuueii  Poccuickoi denepauuu, TpyAoBbIM
kosekcoM P® 1 HHBIMH (eaepaibHbIMU 3aKOHAMH.

2.2.4. VUnpopmaums O MepcoHalbHbIX NaHHBIX paboTHHKa (o6yuarowierocs) npeaocTaBiseTCs
paboTo/aTEO TOIBKO paboTHUKOM (06yuarommMest) yCTHO, 7160 MyTeM 3arojIHeH s pasIuiHbIX aHKET,



ONPOCHBIX JIHCTOB, KOTOpble XpaHSTCs B JH4YHOM Jene. Ecnum nepcoHaibhble naHHble paGOTHHKA
(obyuarouierocs) BO3MOKHO NOTYYHTh TOJNBKO Yy TPeTbell CTOPOHBI, TO paboTHuk (0Gyuaroumiics)
IOJIKeH ObITh yBeZOMIIeH 00 5TOM He MeHee ueM 3a TPH paboUmX AHS U OT HEro AOJKHO GbITh MOMyYeHO
NUCbMeHHOe coracke (MO0 MUChMEHHBIH 0TKa3), kotopoe paGoTHuk (0Oyuyarommiics) 10/DKeH [aTh B
Te4YeHHe NATH paboumX JIHEH ¢ MOMEHTA MOJIy4YeHHsI COOTBETCTBYIOLIErO yBEAOMIEHHS. B MHCbMEHHOM
yBeZomiIeHH paboroaarens A0JDKeH cooOUTh paGoTHHKY (0Bydarowmemycs) o Lesiax, MpenoaraeMpix
HCTOYHHMKAX M Crocobax IMoMyYeHHsl NEPCOHATBHBIX JaHHBIX, XapakTepe MOMIEKALMX MOTyYeHHIO
MEepCoHaANIbHLIX JaHHBIX (Harmpumep, odopmieHHe 3arnpoca B yueOHOE 3aBeNeHHE O MOMTUHHOCTH
AokymeHTa 00 o0pa3soBaHMM W T.1.) M NOCHEACTBHAX OTKasa paGoTHuka (o6yuaromierocs) nathb
IUCbMEHHOE COIJIacHe Ha WX MOJIyYeHHe.

2.2.5. Paboropateib He MMeeT IpaBa INoJly4aTh M 00pabarbiBaTh MEpPCOHATbHbIE JaHHbIE
paborHuka (00yuarolierocs) KacarolHecs pacoBOM, HALMOHAILHOM MPUHAMLIEKHOCTH MOTUTHYECKHUX
B3IJIA/I0B, PEJHMIHO3HBIX WIH (uiocodekux yOexaeHni, COCTOSHUA 340POBbA, W YACTHOH KM3HH. B
cllyyasix, HEMOCPEACTBEHHO CBA3AHHBIX C BONPOCAMHU TPYIOBBIX OTHOIIEHHM, B COOTBETCTBUHU CO CTATheMH
24 Koncrutyuuu Poccuiickoii ®enepaunn paGoroaress Brpase rnoaydyar u o6paGaTeiBaTh JaHHbIE O
YaCTHOM JKM3HM pabOTHHMKA TOJBLKO C €ro MHCbMEHHOIO COrJIacHs.

2.2.6. PaGoromarenb He MMeeT mnpaBa Moiy4aTh W 0OpaGaTbiBaTh MEPCOHANLHBIE NAaHHbIE
paboTHuKa (00yyarouierocs) o ero 4ieHcTse B OOLIECTBEHHBIX OOBEAWHEHHSX HJIM €ro MpodCcoro3HOH
AEATEIbHOCTH, 33 MCKIIIOYEHHEM CJTyYaeB, MPeayCMOTPEHHBIX (heepaibHbIMU 3aKOHAMH.

2.2.7. llpu NpUHATHH pELIEHHH, 3aTParMBalOIMX HHTEpechl paborTHuka (ofyuaroulerocs),
paboroiare/ib He MMEET NMpaBa OCHOBBIBATLCS HA MEPCOHAJIBHBIX JAaHHBIX PaGOTHMKA, TOTYYEHHBIX B
pesyibTaTe HMX HEABTOMATH3MPOBAHHOHM, aBTOMATH3MPOBAHHOW 00pabOTKH MM  5IEKTPOHHOrO
MOJTyYeHHs!.

23. Tlpu mnocryriennn Ha paGory paGOTHMK NpeiCTaBIseT COTPYAHHKY OTAeNa KalApoB
CJIeyIOLIHe JOKYMEHTBI, COZIepaKallye NepcoHalibHbIe JaHHble 0 cebe: ’

- MacropT WK MHOH JOKYMEHT, YA0CTOBEPSIOLHHI THYHOCTD;

- TPYIOBYIO KHHKKY, 32 MCKJIIOYEHHEM CJTy4aeB, KOIJa TPYZOBOH JOrOBOP 3aK/IIOYaeTCs
BIIEPBbIE WM PAOOTHHK MOCTYIAeT Ha paboTy Ha YCIOBHAX COBMECTHUTELCTBA,

- CTPAaxOBOE CBUAETE/IbCTBO IOCYAaPCTBEHHOrO MEHCHOHHOTO CTPaXOBaAHHMS;

- AOKYMEHTBI BOMHCKOIO y4eTa - /i BOEHHOOOA3aHHBIX M JIML, MOMIeKAIMX IPU3bIBY Ha
BOEHHYIO CIyKOY;

- JOKyMeHT 00 00pasoBaHWH, O KBAIM(MKALUMK WIH HAJIMYMH CHELHATBHBIX 3HAHWH - 1pH
MOCTYIUIEHHH Ha paboTy, TpeOyioLlyio crielMalbHbIX 3HAHUN WK CTIEUMAIbHOM MOArOTOBKH;

- B OTJEJIbHBIX CITydasX ¢ y4eToM cretuuKH paboTel AeHCTBYIOLINUM 3aKOHOAATEbCTBOM PD
MOXKET TMpelycMaTpHBaThCs HEOOXOAWMOCTb TpPeAbABICHUA MPH 3aKIIOYEHHH TPYAOBOIO JA0roBOpa
JIOTIOJIHUTEJIbHBIX JOKYMEHTOB (HalpuMep, MeJHLMHCKOe 3aKiIIoYeHne Ui JHLl B Bo3pacTe 1o 18 ner;
ANS JIMLL, 3aHATBIX HA TSOKebIX paborax v paborax ¢ BpeJHbIMHU M (MIIH) ONACHBIMH YCJIOBHAMM TPY/a, a
TakKe Ha paboTax, CBA3aHHBIX C JABHKEHHEM TPAHCIIOPTa M p.).

2.4. Tlpu 3aunciiennn Ha yueOy aOuTYpHEHT MpeAcTaBiseT B MPUEMHYIO komuccHio Kosemka

ClIelyIOLIne TOKYMEHTBI, CoJIep KaLlue NepcoHabHble JaHHbIe O cebe:

- NacropT Wik HHOW JOKYMEHT, YI0CTOBEPSIOLLNH JIMYHOCTD, IPasKAAHCTBO;

- AOKyMeHT 06 06pa3oBaHuH (He HHKe cpeiHero (1MosiHoro) obuiero o6pazosanus);

- CBUIETEJIbCTBA O Pe3y/IbTaTax €AMHOI0 rocy1apCTBEHHOI0 9K3aMeHa;,

- ¢dororpaduu;

- B OTAENIBHBIX Clly4asX ¢ y4eToM crneudduku noctyruienus B Kosnemk pedcTByioummm
3aKOHOJATe/IbeTBOM P MOXKeT npemaycMaTpuBaThesi HEOOXOAMMOCTD MPEAbABICHUS AOMOTHHTENbHBIX



JOKyMEHTOB (Harpumep, noctyruiennsa B Kosuewx MHOCTPAHHBIX TPaXIaH, WHBAIMIOB, JeTer-CUpOoT,
BOEHHOCITY KALIMX M T.JL., 3 TAK 3KE JOKYMEHTBI O pesyJibrarax pervoHaIbHbIX OJIMMITHA/L 1 poyee).

2.5. 3ampeuaercs tpeGoBaTh OT JIMLA, MOCTYTAKOWEro Ha paGory (wiH yuely), AOKyMEHTEI
[OMHMO TPeLyCMOTPEHHBIX TpyaoBbiM KOAEKCOM P®D, unbiMu (enepanbHbIMA 3aKOHAMM, yKa3aMH
[lpesuzieHTa Poccuiickoi Denepanyiv 1 noctaHoBieHusMy [1paBUTEIbCTBA Poccuiickoit @enepanuu.

2.6. Tlpu 3aKmO4eHHH TPYyAOBOrO OroBOPa (3auucineHnd B CCVY3) u BXonme TPy AOBOH
neATe/IbHOCTH (yueObl) MOKET BO3HMKHYTb HEOOXOIMMOCTL B TpeoCTaBIeHHH pabOTHUKOM
(cTyIeHTOM) AOKYMEHTOB:

- 0 BO3pacTe AeTeH;

- 0 GepeMeHHOCTH KEHILMHDL,

- 006 MHBAJIMAHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBe CEMbH,

- o HeoGXOAMMOCTH yX0/1a 3a 60JIbHBIM YJIEHOM CEMbH;
- pouHe.

2.7. Tlocie Toro, kak OyaeT MpUHATO pelieHne O mpueme paboTHHKa HA pabory (3a4MciIeHuH Ha
yuefy), a TaKKe BIIOC/IEACTBUM B MpoLecce TpyAOBOH JeATeIIbHOCTH (yuebbl), K IOKYMEHTaM,
cOAepIKALLMM TepCOHANTbHbIC faHHbie paboTHHKA (0Gyuaromerocs), TakKe GyLyT OTHOCHTBCS:

- TPYAOBO#H 10rOBOP;

- npuKas o pueme Ha paGoTy (3auHC/IeHHH B ceys);

- rpvKasbl O MOOLIPEHUAX 1 B3bICKAHHAX;

- MeIMIMHCKas cripaBKa (popmbl Ne 086 Y (14 06yuatouerocs);

. ylocToBepeHHe rpakiatiia, [OTeKALIEro MPU3bIBY Ha BOCHHYIO cimykOy WM BOEHHBIM

- npuKaspl 00 H3MEHEHHH ycJ10BHiA TPYLOBOTO JIOTOBOPA; *

- npUKasbl, CBA3AHHBIC € MPOXOIKACHUEM yueObl CTYACHTOB;

- KapToyKa yuudmuuposaﬂﬂoﬁ dopmbl T-2, yTBepKICHHAA roctaHoBienuem | ockomcrara
Poccun ot 05.01.04 Nel;

- Jpyrue JOKyMEHTDI.

7.8. B uensix uHGOPMALMOHHOTO obecrieyeHs MOTYT CO3/1aBaThCi obLIeA0CTYTHBIE HCTOUHNKH
repecoHabHbIX AAHHBIX (B TOM 4HMCII€e CIIPABOUHUKH, 5neKTpOHHbIE 6a3b1). B 0611e10CTyHbIE HCTOUHUKH
fepcoHAIbHBIX JaHHBIX MOTYT pioniouarbes amunus, MMA, OTUECTBO, AOJDKHOCTB, TMOMPA3AENCHHE,
ciyskeOHble TenedoHbl M anpec 3/1eKTPOHHOM MOYTHI. Jlpyrue nepcoHasibHbIe AaHHBIC (nanpumep - 1ara
pOKAEHUSA U T..) MOTYT BKJIIOYATbCA B CrpaBOYHMKH TOJIBKO € [HCHMEHHOrO coryiacus paboTHHKOB.

3. Xpanenue u 3al1ATA fepconaIbHbIX JAHHBIX

3.1. IlepconasibHble AaHHbIE pabOTHHKOB (0Gyuarommxcs) Xpanares Ha GyMasKHBIX HOCHTENIAX B
nomemennn OK. [lns oToro MCIIONB3YIOTCA CrelnalbHO 06opynoBaHHbIE wkadpl ¥ cerdbi. JlnuHbIe
Jes1a yBOJISHHbIX (OTUMCICHHBIX) pabOTHUKOB (06yuaiomuxes) XpaHarces B apXuBe.

32. CpejgeHus O HauyuCICHHH H ppiruiate 3apaboTHOM TUIATHI paGoTHHKaM H CTHIEHANH
CTyleHTaM XpaHaTes Ha GyMasKHBIX HOCHTENAX B nomemnenun Gyxranrepuy. 1o HCTEUEHNUH CPOKOB
XpaHeHHs, yCTaHOB/ICHHBIX 3aKOHOJATENBCTBOM P, faHHbIE CBEACHHA repeialoTes B apXHB.

3.3. KoukpeTHble 00A3aHHOCTH o BENEHWIO, XPAHEHHIO JIHUHBIX nen  pabOTHMKOB
(oGyvaroWuXcs), 3anonHeHHIO, XpaHeHWi0 M BbIAAYE TPYHOBBIX ~KHMKEK, HHBIX JOKYMEHTOB,
OTpaXkKAIOIIMX MepCOHATbHBIC jaHHble pabOTHUKOB (o6yuaiomuxcs), BO31aracTes Ha paGOTHHKA KalpOB,



a IO XpaHCHHIO JIMYHBIX Je/l YBOJICHHBIX (OTHHC/IEHHBIX) paboTHUKOB (0Gyyaroluxcs) — Ha paGoTHHKA
OK 1 3aKperuisioTes B JODKHOCTHBIX MHCTPYKLIHMSX.

3.4. B oTHOLIEHMH HEKOTOPBIX JOKYMEHTOB JA€HCTBYIOIMM 3aKOHOAATENLCTBOM PD MOryT ObITh
YCTAHOBJICHbI WHble TPeGOBaHMA XPAHEHHs, YeM IMPEeayCMOTPeHO Hactoswmm llososkennem. B Takux
Clly4asx CJIelyeT pyKOBOICTBOBATBCS MPABHIAMH, YCTAHOBIEHHBIMH COOTBETCTBYIOLIMM HOPMATHBHbIM
aKTOM.

3.5. Ceenenns o paGornukax (obyuarowmxcs) Kosnemka XpaHsTcs Takke Ha IJIEKTPOHHBIX
HOCHTENIAX — CBE/IeHHs O 3apaboTHOM muate - B 6ase nanubIx «Ilapyc», ¢ OrpaHHYEHHBIM JOCTYIIOM.

3.6. Ilpn momyyeHMM CBeleHHii, COCTABJIAIOUIMX INEPCOHANbHbIE JaHHbIE paboOTHHUKOB
(CTYIeHTOB), JIMLla HMEIOT MPaBO MOJYYaTh TOJNBKO Te MepPCOHANbHbIE JaHHbIE, KOTOpble HEOOXOAMMbI
[UTsl BBITIOJIHEHHMSI KOHKPETHBIX (DYHKLIMH, 3a1aHHH.

3.7. 3ammTa HHGOPMALIHK O TIEPCOHAIBHBIX JaHHBIX.

3.7.1. Corpyanukn Komnemka, HMeIOmHMe A0CTYN K TNEPCOHANBHBIM JAHHBIM, OOS3aHbI
MPUHHUMATL HEOOXOAMMbIE OPraHM3ALMOHHbIE H TEXHHYECKHe MEPbI 1Sl 3aLHThI ePCOHATbHBIX AAHHBIX
OT HENpaBOMEpPHOrO WJM  CIy4aWHOro JOCTYNA K HHM, YHHYTOXKEHHMs, MOAM(DHULMPOBAHMS,
OMOKMpOBaHMs, KONHPOBAHHS, PAClpOCTPAHEHHS, a TAKKE OT MHBIX HENpaBOMEpHbIX HEHCTBHH B
OTHOLIEHHWH JaHHON MH(pOPMaLIHH.

3.7.3. Corpyanukn Koneka, AMEIOMHE J0CTYII K NEPCOHANBHBIM IaHHBIM, TIPH [10/1530BAHUHA
AOCTYNOM B ceTb MHTepHeT 00s13aHbl NPUHUMATE MAKCHMAJIbHbIE MEPBI 110 06ECTIeYeH IO Ge30NaCHOCTH:
- YCTaHOBUTB M MCTIOJIb30BaTh aHTHBUPYCHOE [10 (¢ oGHOBNEHHEM 6a3 BUPYCOB)

- YCTQHOBHTb M MCIIOJIb30BaTh OpaHAMAYIp
- 10 Mepe BO3MOKHOCTEH yCTaHaB/IMBaTh OOHOBJIGHHE /1 ONEPALIMOHHON CHCTEMBI.

4. llepenayua nepcoHANBLHBIX JAHHBIX
’

4.1. Ilpn nepesaye nepcoHanbHLIX HAHHBIX PAaGOTHMKOB (0GyyaloLUXCs) COTPYAHHUKH
Kosemka, nmerowume 10eTyn K nepeoHaibHbIM JaHHBIM, J0KHBI COOIONATE ClIeAyIOLLHe TpeboBaHus:

4.1.1. He coobwars nepcounanbhbie fanHbie paGotHuka (06yuaromerocs) tperbeii cTopone Ge3
MUCbMEHHOTO COrIacus pabOTHHMKA (CTY/IEeHTa), 3a HCK/IIOYEHHEM CJIy4aeB, KOr[a 5TO HEOOXOIHMMO B
Le/IAX TIPeypexkACHUs YIPO3bl XKM3HH W 310pOBbIO paGoTHHKA (00yyarowerocs), a Taikke B APyrux
ciyydasnx, npeaycmorpentsix Tpyaosbiv kogekcom PD win HHbIMK (eiepanbHBIMU 3aKOHAMH.
Yunteias, 4to Tpynosoit kosekc PO He onpeiesser KPUTEPUH CUTYauMid, NPeACTABIIAIOLINX yrposy
JKH3HU WK 3710pOBBIO paboTHHKa (00y4arowierocs), paboToiaTesib B KaXKI0M KOHKPETHOM ClTydae Je/iaeT
CaMOCTOSATE/IbHYIO OLEHKY CEepbe3HOCTH, HEMHUHYEMOCTH, CTeNeHH TakoW yrpossl. Eciu ke w0,
oOpaTHBLIeeCs ¢ 3aNpPOCOM, He YNOTHOMOYEHO (eepabHbIM 3aKOHOM Ha TONyYeHHe NepcoHaIbHBIX
AaHHbIX  paboTHMka (ofyuaiouierocs), JMGO OTCYTCTBYeT MHMCbMEHHOE COIJIacHe paboTHHKa
(o0yuarouierocs) Ha NMpefOCTABIEHHE €ro MePCOHANBLHBIX CBEACHHH, IHG0, M0 MHEHHIO paboroaaress,
OTCYTCTBYET yrpo3a jKM3HH WIH 310poBbI0 pabotHHKa (00yuatowerocs), paboronarens 06s3aH 0TKa3aTh
B [IPEAOCTABJIEHHH ME€PCOHAIbHBIX JAHHBIX JIHLLY.

4.1.2. He coobars nepconanbHble 1anHbie paboTHHKA (00y4aloUerocs) B KOMMEpPYECKHX LieIsX
6e3 ero MUCbMEHHOTO COrJIacHs.

4.1.3. IlpeaynpeanTs JINL, MOJTYYaIOLMX EPCOHATbHbIE JaHHbIE pabGoTHuKa (00yuaiowerocs), o
TOM, YTO 5TH JaHHbI€ MOTYT OBITb MCIOJIL30BaHbI JIMIIb B LENSX, IS KOTOPbIX OHH COOOLUEHbI,
TPeGOBaTh OT ITHX JIMLL MOATBEPIKAEHHS TOTO, UTO 3TO NPABHIO COGIIOLEHO.

4.1.4. OcyuuecTBATh Nepeayy MepcoHaIbHBIX JaHHBIX B TIpeenax Kosuiemka B coOTBETCTBHH ¢
HacTosAwmm [losokeHueM.



4.1.5. PaspewaTb J0CTyNl K MepCOHAJIbHbIM AaHHbIM PabOTHUKOB (00Yy4YarolMXCs) TOJIBKO
CrELMaIbHO YMOJIHOMOYEHHBIM JIMLAM, MPH TOM yKa3aHHbIE JIMLA JOJ/DKHBI UMETh MPaBO MOJyYaTh
TOJIBKO T€ MepcoHasIbHBIE JaHHble paboTHHKa (00yyaroierocs), KOTopble HeOOXOAUMBI IS BBITOJIHEHUS
KOHKPETHBIX (YHKLIUH.

4.1.6. He 3anpawuBaTh HHGOPMALIMIO O COCTOSHMU 340POBBS pabOTHHKA, 3a UCKITIOYEHHEM TeX
CBEJIEHHH, KOTOPbIe OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBITIOJIHEHHS paGOTHUKOM TPYAOBOM (hYHKLIMK
(HanpuMmep, AoMmycTUMO obpalieHre 3a MHpOpMALMeH O COCTOSHHM 310POBbs OepeMEeHHOW JKeHIIHHBbI
pY pelieHHH BONpoca O ee MepeBode Ha Jpyryio paboTy, MCKIIOYAIOUIYI0 BO3AEHCTBHE
He0IaronpUsTHBIX TeXHOTeHHBIX (haKTOPOB H Ap.).

4.1.7. IlepenaBaTh nepcoHajibHble NaHHble pabOTHHKA MpeAcTaBUTENIO pabOTHHKA B MOPSIKE,
ycraHoBieHHoM TpynoBeim kozekcom P® u nactosmmm [lonoxkeHuem, W OrpaHU4YHMBaTh OTY
MH(POPMALIMIO TOJBKO TEMH [epPCOHAJIbHBIMM JaHHBIMM pabOTHHKA, KOTOpble HEOOXOAMMBI MJis
BBINOJIHEHHS YKA3aHHBIM MPECTABUTENIEM €ro (QyHKLHM.

4.2. TpeGosanust n.4.1. [TonoxkeHus He MOAIEKAT U3ZMEHEHUIO, UCKITIOUEHHUIO, TaK KaK ABJIAIOTCS
00s3aTeIbHBIMH /1151 CTOPOH TPYAOBBIX OTHOLIEHHH Ha ocHOBaHUH cT. 88 TK PD.

5. JloeTyn K nepcoHAJBLHBIM JAHHBIM pAa0OTHHKOB U 00y4aroUIuxcsi

5.1. BHyTpeHHMI1 1ocTyn (HOCTYN BHYTPH OpraHU3aLlkm).

[IpaBo poctyna K nepcoHaibHbIM JaHHBIM PabOTHHUKOB (00y4arOLINXCS ), HMEIOT:
- PYKOBOAMTEIb Y4eOHOro 3aBeJeHHs;
-CTeLMAJIUCT MO KaJipaM;

-PYKOBOAHWTEJIH CTPYKTYPHBIX nonpaweneuuﬁ 10 HallpaBJICHUIO nex’reanocm{nocwn K JIMYHBIM
JAaHHBIM TOJIBKO COTPYAHHKOB CBOEIro nonpasﬂeneﬂuﬂ) 10 COrIaCOBaHHIO C PYKOBOAUTEIIEM y‘{GGHOFO

3aBEJCHHUS,

-[IPHY NEPEBOIE U3 OIHOTO CTPYKTYPHOrO MOAPa3/IeIeHus B APYroe, A0CTYI K NePCOHAIbHBIM AaHHbIM
pabOTHHKA MOKET UMETh PyKOBOAMTE/ b HOBOIO MOJApA3eeHHs [0 COIIaCOBAHHIO ¢ PYKOBOAMUTENIEM

y4eOHOro 3aBe/IeHus;

-COTPYAHHKH 6yxram“epm1 - K T€M JaHHbIM, KOTOpPbIC HeOOXO0AMMBI /15 BBITTOJIHEHUS KOHKPETHBIX

(hyHKLHI;

- 3aMECTUTEJIN JUPEKTOPa 11O HAIlIPABJICHHUIO ACATEIILHOCTH 110 COIJIaCOBaHUIO C PYKOBOAUTEJIEM

y4eOHOro 3aBeeHUs;
-cam paboTHHUK (00y4arOLMHCS ), HOCUTE/b JaHHBIX.

O6bém uHbOpMaLIMK OrPAHUYHBAETCS TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMH paboTHHKA
(oOyuarowierocs), KOTOpble HEOOXOAMMBI VISl BBIMOJIHEHHUS YKA3aHHBIMHU MPEICTABUTEISAMH HX

(hyHKUHH,

Jlvua, nosyvaroiiue nepcoHasbHble JaHHble paboTHHKa (o0yuarowerocs), 00s3aHbl COOIIOAATH

PEXKHUM CEKPETHOCTH (KOH(PHIAEHLIMAIBHOCTH).

5.2. Buewnwuit nocryr.



K YUCITy MacCOBbBIX HOTpCGHTeHCﬁ MepcoOHaAIbHBIX JaHHbLIX BHE OpraHusalyin MO>KHO OTHECTH

rocy/lapcTBEeHHbIE M HErOCY1apCTBEHHBIE (yHKLUMOHAIbHbBIE CTPYKTYPBL:
-HAJIOTOBbIE MHCIIEKLIH;

-NPaBOOXPAHUTE/bHbIE OPraHbl;

-OpraHbl CTATHCTHKH;

-CTpaxXOBbI€ areHTCTBA;

- BOEHKOMATBI;

-OpraHbl COLMAJIbHOTO CTPaXOBaHH;

-NeHCUOHHBIE (POHIIBI;

-1o/ipas3/ie/ieHns MyHHLMMAIbHBIX OPraHOB YIPaBICHH;

- ydpexIeHHs 3paBOOXpaHeHHUs

5.3. Jlpyrue opraHusaluu.

Ceezenus 0 paboTatoLeM COTPYAHNKE HIIH YiKE YBOJICHHOM MOTYT OBITH NPEAOCTABIIEHbI APYTOM
OpraHM3alMKd TONBKO C MHCbMEHHOrO 3arpoca Ha GnaHke OpraHM3alWM, C TPUIIOKEHHEM KOMHH

3asABJICHUSA pa60THm<a.

5.4. PoOCTBEHHUMKH M YIEHbI CEMEN.

IlepcoHasibHble  aHHble  PabOTHHKA (oGyuaroerocs) MOryT OBbIT  PEJOCTABJICHbI
POJICTBEHHUKAM MM WIEHAaM €ro CeMbH TOJIbKO € MCHMEHHOTO paspelieHns camMoro paboTHHKa
(ctyneHTa). i
B ciyuae passoaa ObiBuias cynpyra (Cynpyr) MMEIOT rpaso 00OpaTHTBCS B OPraHA3aLMIO ¢ MCbMEHHBIM
3anmpocoM O  pasmepe  3apabOTHOH  UIaTbl paGoTHuka 0Oe3 ero  corjacus. (YK POD).

6. O6si3annocTn paboTHHKA, 00yUalomerocst U padboroares

6.1. B uensix obecrieueHusi JOCTOBEPHOCTH MEPCOHAJIbHBIX AaHHbBIX paGoTHUK U 00ydalOWMiCs
00s3aHbI:

6.1.1. Tlpu npueme Ha paloty (3auMC/IeHMH HA y4eby) MpeaocTaBuTh pabOTOAATENO MOJIHbIC
JI0CTOBEpHbIE AaHHbIE O cebe.

6.1.2. B ciyyae HM3MEHEHHA CBENEeHHUH, COCTABJIAIONIMX  [EPCOHAIbHBIC  MaHHbIC,
He3aMe UTHTE/IbHO TIPEIOCTABHTh JaHHYH0 HH(OPMALIMIO B OTACI KaipoB Kosnemxka.

6.2. Paboroparenn 00s3aH:

6.2.1. OCyLIeCTBIIATH 3aLUMTY NEPCOHATBHBIX AaHHBIX paboTHUKOB (00YHAIOLMXCH).

6.2.2. OBecre4ynTh XpaHeHHe ePBUYHON y4eTHOH H0KYMEHTALHMH T10 Y1eTy TpyJa U ero oriarbl,
K KOTOpO# B YaCTHOCTH, OTHOCATCS JAOKYMEHTBI I10 yueTy Kapos, JIOKYMEHTBI 110 y4eTy HUCIOIb30BaH A
paGoyero BpeMeHH M pacyeToB ¢ pabOTHHKAMHM 110 OIUlaTe TPy/a, BbIILIATHI crunenaui U ap. Ilpu sTom
repcoHasIbHbIe JAHHbIE HE [0JDKHbI XPAHWUTLCS AOJIBIIE, HEM 3TO ONpaBaHo BBINOJHEHHEM 3a/1a4, [JIA
KOTOPBIX OHH COOMPAHCh, WM A0JIbLIE, YEM 5TO Tpebyercss B MHTEpecax JiMll, O KOTOPbIX coOpaHbl
JAHHBIE.

6.2.3. 3anojHeHde AOKYMEHTALUWM, COIAEPKALIEH TMEPCOHAIbHBIC — JaHHbIC paboTHHKA,
OCYLIECTB/ATH B COOTBETCTBHM © YHH(PHUMPOBAHHBIMH dopmami MepBHYHON YHETHOH JOKYMEHTALMH 110
yueTy TPyJa W ero OIUiaThl, yTBep)KACHHbIMHU 0CTAHOB/ICHHEM I'ockomerata Poccun ot 05.01.04 Nel.



6.2.4. Tlo nucbMeHHOMY 3asB/IeHHIO paGoTHHKa (00yyalomerocs) He No3aHee Tpex paboyux JHel
CO ZHA TIOJA4H STOrO 3asBIEHHS BbIATh KOIWH JOKYMEHTOB, CBA3aHHBIX ¢ paboTol M yueGoil (Kormumu
npukasa o npueme Ha padory, 3auncieHny Ha yueby, IPHKA30B O TepeBojax, NpHkasa o6 YBOJIbHEHHH ¢
paborbl (oTuucienuy u3 Kosutemka); BHIMHCKHM M3 TPYIOBOH KHHIKKH, cripaBkH O 3apaboTHOM ruiare (0
BBIIVIATE CTHIICHIMH), O HAYMCIIEHHBIX U (hAKTHYECKH YIUIAYeHHBIX CTPAXOBBIX B3HOCAX HA 06S3aTeIbHOE
NEHCHOHHOE CTpaxoBaHue, o nepuoae paborsl (yuebe) y mamnoro paGoromarens u mpyrue. Komum
AOKYMEHTOB, CBA3AHHBIX ¢ paboTOM M1 y4yeGoH, NOJDKHBI ObITh 3aBEpPeHbl HAJIEKALUM obpaszoM u
NPeAoCTaBNIATLCH paboTHUKY (00yuatoiemyes) 6e3B03Me3IHO.

7. IlpaBa pabOTHHKOB B HEJISIX 32LIHTHI NIEPCOHAIBHDBIX AAHHBIX

7.1. B uensx obecrieyeHus 3allMTl MEPCOHANBHBIX JAHHBIX, XPaHAIIUXCS Y paboroaarens,
paboTHuky (00y4aloHecs) UMEIOT MPaBo Ha:

7.1.1. Tlonnyro nupopmaLmio 06 HX epCOHANBHBIX AaHHBIX H 06paboTKe HTHX AaHHBIX.

7.1.2. CBoGoamblii GecritaTHbIH JOCTYI K CBOMM MEPCOHATBHBIM JAHHBIM, BKIIOYAs MpaBo Ha
nojiy4eHne KOnui jio0oii 3anucu, coaepikalleli nepcoHaibHble JaHHble paGoTHHKA (oOywarowerocs), 3a
MCKJIIOYEHHEM CITy4aeB, MPeayCMOTPEHHBIX (heaepaibHbIM 3aKOHOM.

7.1.3. Onipeziesienne CBOMX MPEICTABUTEIEH /LIS 3ALUMTI CBOMX TIEPCOHANBHBIX JAHHBIX.

7.1.4. TpeGoBanune 06 MCKITIOUEHHH MIIH UCTIPABJICHHH HEBEPHBIX HIIH HETOIHBIX NEPCOHANIbHBIX
AaHHBIX, & TaKKe NaHHBIX, 00paboTaHHbIX ¢ Hapymenuem TpeGosanuit TpymoBoro komekca PD wiu
HHOro (eaepanbHoro 3akona. IIpu oTkase paGoTogaTesns HCKIIOYHTH HIIH UCIIPaBUTL TEPCOHAIbHBIE
AanHble paboTHuKa (00y4aloLIerocs) OH MMeeT NpaBo 3asBUTL B MHCHMEHHON (opme paboToaarenio o
CBOEM HECOIJIACHH € COOTBETCTBYIOIMM 00OCHOBaHMEM TakKoro Hecorsacus. IlepcoHanbHble AaHHbIE
OLEHOYHOrO XapakTepa paboTHHK (00y4aroLuMiics) HMeeT NPaBo JOMNOIHHTE 3aSBIEHHEM, BBIPAXKAIOLLIAM
€ero cOOCTBEHHYIO TOYKY 3PEHHS. ’

7.1.5. TpeGosanue 06 n3pewenny paGoToaaTesieM BeexX JIHL, KOTOPBIM paHee GbUTH cOOGLIEHDI
HEBEPHBIE ~ WIM  HEMO/IHBIE [epCcoHalbHble JaHHble paborHuka (oOywaromerocs), 060 Beex
NPOM3BEACHHBIX B HUX HCKIIFOUEHHSAX, HCITPABICHUAX HJIH AOTMOJTHEHUSX.

7.1.6. OGxanoBanue B Cya JOObIX HENPABOMEPHBIX AEHCTBUI WM Ge3neicTsus paboroaarens
npu 06paboTKe M 3aLIUTe ero MepcoHaNbHBIX JaHHBIX.

8. OTBeTCTBEHHOCTD 32 HAPYUIEHHE HOPM, PEryJIHPYIOUINX NOJTyYeHH e, 00paboTky H 3amuTy
NepPCOHAILHBIX JAHHBIX paloTHHKA M 00yuaromerocs

8.1. Jlua, BUHOBHbIE B HApYLIEHHH HOPM, Ery/UpyIOLUX MOJTyYeHHe, 06paboTKy M 3awuTy
MEpCOHANIbHBIX  JaHHBIX paboTHMKa M O0y4arollerocs, MNPUBJIEKAIOTCS K AMCLMILUTMHAPHOH M
MaTepHaIbHOH OTBETCTBEHHOCTH B IOPsAZIKE, YCTAHOBJIEHHOM TpyaoBbIM KomekcomM P M MHbIMH
(henepasibHBIMM 3aKOHAMH, a TaKKe IPUBIEKAIOTCS K IPakIaHCKO-TPaBOBOI, a/IMMHUCTPATHBHOW M
YT'OJIOBHOMH OTBETCTBEHHOCTH B MOPSA/IKE, YCTAHOBICHHOM (eIepaibHbIMU 3aKOHAMH.

9. 3akmounTe/IbHbIE N0JI0KEeHHS
9.1. Hacroswee Ilonoxenue BCTymaer B CHily C MOMEHTA €rO YTBEPIKACHHS JMPEKTOPOM

Konnemxka
9.2. Hacrosiwee ITonoskenue 10BOANTES 10 CBeeHHA BeeX paGOTHHKOB 1 obyuaroLuxcs.
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